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Short manual for principal supervisors in connection with progress reports in PhDManager 
 
Follow the link in the autogenerated email from the PhDManager system, and the following screen will appear: 

 

Click on the underscored line: ”Submit progress report for PhD student xxx….”, and the following screen will appear: 
 

 

 

 



 

 

 

 

 



 

Check the attached files (the report itself and other attached documentation, e.g. course certificates and/or revised 
PhD plan) and tick off whether they are adequate. If a course certificate is missing, tick off “not adequate”, and the 
PhD student will then get a second chance to upload his/her material. 
 
Tick off the other questions, and write your evaluation / summary into the box “Supervisor’s Comments”. 
 
Finally, click on “Submit Progress Report”, and the report will then proceed to the next approver in the line. 
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