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Dear Head of doctoral programme, Head of department and Director of Doctoral School, 

As of May 1, 2013 we are implementing a web based system for approval of PhD plans. Older PhD Plans will 

not be available through the system. Only new plans uploaded to the system are available in the system. 

When a supervisor of one of your PhD students has approved a PhD plan you will receive an e-mail from 

the system. 

You can access the system from this URL:  http://phdmanager.aau.dk/PhdWeb 

The system uses AAU login (Single Sign on). You logon by using your AAU e-mail – password is the same as 

you use for the computer.  

On the front page you see a list of your PhD students who have uploaded a PhD plan waiting for your 

approval: 

 

http://phdmanager.aau.dk/PhdWeb
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If you do not see a list with names on the front page, then none of your PhD students have uploaded a PhD 

plan, or the plans are waiting for the supervisor’s approval or you have already approved or rejected them.  

To approve or reject the PhD plan please click on the name: 

 

To view the PhD plan please click on “download the document”. 

When you have read the PhD plan and decided to approve or reject this PhD plan please click on “evaluate 

this PhD Plan”. 

You will now have the option to approve or reject the plan: 
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If you wish to approve the plan please select option no. 1, then click on the approve button below.   

An E-mail will then be sent to the following approver saying that you have approved the PhD plan, and that 

he/she now is required to approve or reject the PhD plan. A copy of this e-mail will also be sent to the PhD 

student. 

Please note that if you have multiple roles in the system, i.e. being both PhD supervisor and head of 

doctoral school when you approve you approve in the capacity of all roles simultaneously. This means that 

you do not have to approve the same plan more than once. 

When the PhD plan has been finally approved by all the people who have to approve it you will receive an 

e-mail from the system stating this. 
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If you wish to reject the PhD plan you have three options: 

1. To reject the plan and supply a comment: 
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2. To reject the plan and upload a commented version of the PhD Plan: 

 

  



 

6 
 

 

3. Reject the plan, supply a comment and upload a commented version of the plan 

 

If you reject the PhD plan you will receive an e-mail from the system when your PhD student has uploaded 

a new plan which you then have to either approve or reject. 

Please also note that if another approver rejects the plan later on, the PhD student is required to upload a 

new version of the PhD plan. You are required to approve (or reject) this new PhD Plan. You will be notified 

of new version via e-mail. 

Please do not hesitate to contact me if you have any questions. 

Best regards, 
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Maria Bredvig 

Faculty of Engineering, Science and Medicine 


